[image: ][image: ]EVENT TITLEPresented by (0ffice or club)

[image: ][image: ][image: ][image: ][image: ][image: ][image: ]
6-8 PM
3.15.22
Location
What does your event cost?
 
Do you require RSVP?
 
Share that info here!
Who is invited to your event?
Students? 
Faculty?
Community?
 
Learn more at OurEvent.com
Add a contact person here too!
John@BHSU.edu
(123)456-7890
 

[bookmark: _GoBack] Main headline should grab attention.
Use of a high-resolution (300dpi) graphic or photo will make your document more visually appealing and will be high-quality when printed.
Be sure to include the basics: Who, What, When, Where and Why.
Try to keep text as simple and uncluttered at possible and then direct them to the website where they can get the details.
Be sure to include a contact name and phone number or email address in case people want more information.
If public is invited, be sure to include the following disclaimer: 
Persons with disabilities requesting accommodations for this event should call 642-XXXX at least 48 hours prior to the start of the event.
_______________________________
Finished with your poster?
Save it out as a high-quality PDF file. Instructions on how to do this are detailed in the Help Guide that you can download on www.BHSU.edu/Templates
If you have any questions or wish to have your poster reviewed by Marketing & Communications, make a high-quality pdf and send it to Marketing@BHSU.edu. 
_______________________________
Don’t design anything on the white quarter inch wide margin and keep text within the guides
All publications need the main BHSU Logo. To download a copy of the logo or sting, visit www.BHSU.edu/Logos
Date, Location, and Time need to be included on the flyer.
The minimum size of the logo on an 8.5x11 flyer is 1.5”

***Delete this page before you save out your design.
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